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Sign In

ID or Username

PIN or Password

Forgot ID or Username | Forgot PIN or Password

I Or Sign In with Organization SSO I

I Enter your organization email address to
lookup your organization's sign in page.

This feature must be enabled by your organization.

Organization Email Address

Enter your organization email address
Look up organization sign in page

Or Sign In with Frontline ID

B® Microsoft
Sign in

username@norman.k12.ok.us

Can't access your account?

Sign-in options

@

CREATING AN ABSENCE

You can enter a new absence from your absence management home page under the Create Absence tab.

SIGNING IN

To log in to the absence management application, type https://
www.normanpublicschools.org/absencesandattendance in your web
browser’s address bar.

The Sign In page will appear. Towards the bottom of the box (see
red box on the left), click on Or Sign In with Organization SSO.

Under Organization Email Address, type in your NPS email
address. Click on the blue bar that says Look up organization sign
in page.

Your initial login may require you to sign in to Microsoft. Enter your

NPS email, your NPS email password and select whether or not to stay

logged in.

B® Microsoft B¥ Microsoft

& username@norman.k12.ok.us username@norman.k12.ok.us

. P
Enter password Stay signed in?
Do this to reduce the number of times you are

Password asked to sign in.

Forgot my password C] Don't show this again

@ @ — —

Enter the absence details including the date of the absence, the absence reason, notes to the
administrator or substitute, etc. and attach any files, if needed. You can then click Create Absence.
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Absences Closed Day In-Service Day

3 Scheduled Absences 1 Past Absences 0 Denied Absences

Please select a date Need more options? ~ Advanced Mode
12018
o Ao 0  substitute Required Yes EILEATACHUENES
SUN MON TUE WED THU FRI SAT
: N | Absence Reason [ Select One D]
) 10 1" 12 13
Time ——
16 17 18 19 20 Please enter a valid time range using the (FulDay 3 DRAG AND DROP
HH:MM AM format. FILES HERE
= EI 2 o 07:00AM  to  03:00 PM
293 1 2 3 4 5 Notesto Administrator Notes to Substitute
(not viewable by Substitute)
Helptul Hint: Choose File No file chosen
You can select multiple days
individually or click-and-drag to
select a range of dates.
Shared Attachments
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LOOKING UP YOUR ABSENCE BALANCES

Using the "Account" option, you can manage your personal information and look up your absence balances.

Personal Info Absence Reason Balances Teosaay hm 18,2019 I
Phone

Credentials Absence Reason Initial Used Pending Balance

Shared Convenience Leave 1.00 Days Norne None 1.00 Days

Attachments

as of Wednesday, June 12, 2019

Absence Reason
Balances Sick Bucket 20.00 Days None Naone 20.00 Days
as of Wednesday, June 12 2019

Wacation 7.00 Days None 6.00 Days 7.00 Days
as of Wednesday, June 12,2019 1.00 Days after Pending

ACCESSING ABSENCE MANAGEMENT ON THE PHONE

In addition to web-based, system accessibility, you can also create absences, manage personal
information, check absence reason balances, and more, all over the phone.

To call the absence management system, dial 1-800-942-3767.You'll be prompted to enter your ID
number (followed by the # sign), then your PIN number (followed by the # sign).

Over the phone you can:

e Create an absence (within the next 30 days) - Press 1
e Review upcoming absences - Press 3

e Review aspecific absence - Press 4

e Review or change your personal information - Press 5

If you create an absence over the phone, please note the confirmation number that the

system assigns the new absence, for future reference.
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